(Scanlit software is NOT used to create the answer sheets—will be used after test for scanning)

SchoolNet: Steps for Printing Student Answer Sheets

1. Login to PowerSchool as an Administrator and navigate to SchoolNet
2. From SchoolNet’s Dashboard, click on the “Assessment Admin” tab, and choose to “Find a Test”
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3. Atthe “Find a Test” page, enter in criteria for “Subject”, “Grade”, and click “GO.” This should display a list with

the benchmark test(s) you are getting ready to administer.
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Test Central
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Test Name/ID Enter Test name or ID

Test Stage

Social Sciences and History E| s SECUCy
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Click on the test name in blue and select “Answer Sheets” under TEST ACTIONS(may have to expand section) in
the left-side panel.
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At the “ANSWER SHEET GENERATOR” page, select all appropriate search criteria (School Type=Middle,
School=Your School, Grade Level=specific grade like — 06, Department=specific subject like-SOCIAL SCIENCES
AND HISTORY, Course=specific course(s), and you can leave ALL TEACHERS) and click SEARCH.

Answer Sheet Generator

6th Grade SS Benchmark 1 2014 [274459]

View Details

Online Passcode: XETMUS

Test stage

SUBJECT Social Sciences and History ADMINISTRATION DATES: 10/1/2014 - 11/17/2014]
GRADE LEVEL: 06 COLLECTION STATUS: Not Started

Section Search

School Type:

Middle School E|
School:

Braxton Craven Middle E|
Grade Level:
06
Department:

SOCIAL SCIENCES AND




6. Select the teacher(s) you want to generate student answer sheets for (in most cases it will be all
teachers/courses listed) and click “"GENERATE ANSWER SHEET” button.

SUBJECT Social Sciences and History ADMINISTRATION DATES: 10/1/2014 - 11/17/2014
GRADE LEVEL: 06 COLLECTION STATUS: Not Staried

Section School/Grade

Section Search Generate Answer Sheet
School Type:
Middle School E|
g Section Teacher # of Students
School:
Braxton Craven Middle E| 40062Y0 Social Studies Grade 6 4 5(A) 1 Eurillo Eurillo, Brenda 29
Grade Level: 40062Y0 Social Studies Grade & 4 5(A) 10 Franko Franko, Michele 28
06 E|
40062Y0 Social Studies Grade 6 6(A) 11 Franko Franko, Michele 27
Department: &
SOCIAL SCIENCES AND F E| 40062Y0 Social Studies Grade 6 6(A) 12 Southard Southard, Barbara 30
Course: :
40062Y0 Social Studies Grade 6 8 9(A) 13 Southard Southard, Barbara 3
- All Courses — E|
=] ANARZYN Snrial Shudies Grade /R RIAY 14 Callahan Mallashan Nonna 27

7. SchoolNet will then generate a PDF file and you should see the message below:
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View Details

Online Passcode: RA3BA4R
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8. Once the file(s) have been generated, you can simply click on the notifications icon and click to download the
PDF file. When the PDF file is opened there will be file per teacher/section and a page per student. You simply
print the answer sheets out on a good printer/copier.
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